Alterations to Designated Historic Properties
Application & Review Flow Chart

Commission Office

The Applicant brings the Application for a
Certificate and other requested material to the
Staff in the Somerville Historic Preservation

{

the Commission

Within 14 days, the Commission determines
whether the project will require approval of

{

{

If the project does not require approval of the
Commission, the Staff for the Commission
issues a Certificate of Non-Applicability and the
project may proceed without further review of
the Commission (although other permits may be

If the project does require approval of the
Commission, the Staff in concert with the Chairman
of the Commission determines whether a public
hearing is needed.

required)
J

{

Usually due to time constraints a Waiver of a
Public Hearing may be issued for minimal
alterations. The Commission notifies, by mail,
the
1.) applicant
2.) abutters on all sides of the property
3.) other property owners deemed by the
Commission to be impacted by the
project
4.) those persons that have filed a written
request for notice of public hearings
(the list to be renewed annually in

If a public hearing is needed, then the Commission
fixes a reasonable time for the hearing usually on the
3" Tuesday of each month. The Commission
notifies, by mail, the

1.) applicant

2.) abutters on all sides of the property

3.) other property owners deemed by the

Commission to be impacted by the project

those persons that have filed a written request for
notice of public hearings (the list to be renewed
annually in December)

December)
J J
10 days must elapse The public hearing notice is posted outside the City
Clerk’s Office. (14 days notice required)
J J

(If waived by all persons entitled to notice)

Public hearing is held, generally on the 3" Tuesday of
each month. Meetings start around 6:30 pm and end

by 10:30 pm
\

Commission makes a determination on the application
i.e. Certificate of Appropriateness, Certificate of Non-
Applicability, Certificate of Hardship or Denial and
decision must be filed with the City Clerk and sent to
the Applicant and/or Agents and ISD within 45 days
of filing of application.
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